Melissa Penkava Koza

Costume Shop Manager & Production Coordinator
Wichita State University School of Performing Arts
1845 Fairmount St. #153 | Wichita, KS 67260 | Office: Wilner 201
melissa.koza@wichita.edu | 316-978-3401
Portfolio available at www.mapkoza.com

Education

MFA - Master of Fine Arts in Theatre, The University of Memphis Memphis, TN
Technical Design and Production 2014
Concentration in Costume Design and Technology
Secondary Concentration in Lighting Design and Technology
THESIS: Rosencrantz and Guildenstern are Dead
Director: Paul Revaz

BM - Bachelor of Music, Vocal Performance Bowling Green State University ~ Bowling Green, OH
Theatre Minor
Graduated Cum Laude

High School Diploma North Ridgeville High School North Ridgeville, OH
Dual Enrollment at Lorain County Community College, Elyria, OH

THEATRICAL Employment History

Costume Shop Manager and Production Coordinator Wichita State University 20182Present
« Supervises the build/creation of costumes for all department productions. Academic Years

Manages and coordinates incoming rentals for departmental productions.

Prepares, checks out, and receives returns of outgoing rentals; invoices rental fees appropriately.

Trains student employees with sewing skills in the costume shop.

Plans and leads the costume construction process.

Ensures timely deadlines are met.

Maintains clear organization of costume stock and supplies.

Performs routine maintenance and troubleshooting of sewing machines.

Trains and supervises wardrobe crew during production weeks.

Provides sewing and measurement demonstrations in Faculty Costume Designer's Practicum courses

Coordinates adherence to budgets; tracks all costume area expenditures.

Costume Designer and Shop Supervisor Saginaw Valley State University 2015-2016
« Supervised and designed costumes for all department productions. Academic Year
« Managed and coordinated rentals as necessary (incoming and outgoing).
« Taught sewing skills in the costume shop; planned and lead the costume construction process.
« Scheduled and recorded lab hours in the costume shop for approximately 175 "Intro to Theatre"

students each semester. Each student was required to put in at least three hours of work per

production.

Ensured timely deadlines were met.

Maintained clear organization of costume stock and supplies.

Performed routine maintenance and troubleshooting of sewing machines.

Coordinated adherence to budgets.

Costume Shop Supervisor Rhodes College 2014-2015
« Supervised and advised students on the costume build for each season production. Academic Year
« Managed students' weekly work schedules and workloads and ensured timely deadlines were met.
« Introduced beginning and advanced sewing techniques.
« Supervised work-study students and student volunteers.
« Assisted students with time management and transitioning to campus life.



mailto:melissa.koza@wichita.edu

Graduate Assistant The University of Memphis

« Supervised student workers and maintained a high standard of workmanship.
« Served as cutter/draper and led a stitching team.

« Constructed costumes for three collegiate seasons.

o Helped students foster a sense of pride in their work

Stitcher Opera Theatre of Saint Louis
« Stitched on a draping team run by Claudia Rodriguez
« Constructed several bustle gowns for The Pirates of Penzance.
« Constructed many yards of harlequin diamond patchwork fabric for the character of "Beppe" in

Pagliacci.

« Completed alterations on garments as assigned.

Stitcher/Costume Shop Assistant Bowling Green State University
« Assisted shop manager with stock maintenance and all projects as assigned.

2011-2014
Academic Years

2013 Season

2007-2011
Academic Years






Teaching Assistant The University of Memphis 2012-2013
THEA 1610, Introduction to Theatre Academic Year
« Taught two to three lectures per semester.
« Assisted with grading papers and exams.
« Instructors of Record: John Yorke (Fall 2012); Brian Fruits (Spring 2013)

Costume Shop Assistant Bowling Green State University 2007-2011
« Instructed Intro to Theatre students on basic hand sewing techniques. Academic Years
« Assisted colleagues with decision making and problem solving.
« Guided new coworkers in their onboarding processes.

CREATIVE ACTIVITY 2 COSTUME TECHNOLOGY & CONSTRUCTION




CREATIVE ACTIVITY 2 COSTUME DESIGN

Mirette (Musical Theatre) Music Theatre Wichita June
« Director: Wayne Bryan 2021
She Moved the Prairie (Dance) WSU School of Performing Arts September
« Director/Choreographer: Cheyla Clawson Chandler 2020
L ’enfant et les sortileges (Opera) WSU Opera Program April
« Director: Alan Held 2019
Zoofari (Event) Omaha Community Playhouse September
« Artistic Director: Kimberly Faith Hickman 2017
The Ultimate Christmas Show (abridged) (Theatre) The Blue Barn Theatre November
« Director: Randall Stevens 2016









Memberships & affiliations

United States Institute for Theatre Technology (USITT) 2013 2 Present
Costume Professionals for Wage Equity (CPfWE) 2020 2 Present
Southeastern Theatre Conference (SETC) 2014 2 2015

Special Skills

Computers: Adobe Photoshop and Illustrator; Digital rendering using a tablet and touch-screen software; Microsoft Office
Suite; QuickBooks; Photo editing; Social media; Wordpress, cPanel, 85 WPM typing speed; Online Course Management
Software (Canvas, BlackBoard, Banner, eCourseware, DegreeWorks).

Personnel Management and Teaching: Time management; Budgeting; Expenses Tracking; Delegation; Project
Management; Supply/Stock Organization; Lesson Planning; Grading; Hands-on instruction; Lecture-based instruction.

Theatre & Sewing: Garment construction; Machine and hand stitching; Alterations; Work with home and industrial
sergers, irons and sewing machines; Draping; Flat patterning; Fabric modification and dyework; Corset-making; Jewelry



